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TIPS & TRICKS - SAGE MAS 90 & MAS 200

ESTIMATED CASH FLOW ANALYSIS REPORT

There is a handy report in the Bank Reconciliation Module that is often overlooked. It’s the Estimated Cash
Flow Analysis Report. This tool allows you to choose from average due days vs. actual due dates on your
payables and receivables. Let’s explore how to setup this report.

STEP BY STEP

1. Go to the Bank Reconciliation Module.

2. Select the Reports Menu and the Estimated Cash Flow Analysis Report. (My screenshot examples below
are from version 4.30. Older versions will look a little different).

NOTE: There are several options when running this report. The first option is to define reporting
periods. You will see that there are four periods that you can setup.

@ TIP: Start with period 4 and work your way backwards. Choose the time frame you’d like to analyze.

[ Estimated Cash Flow Analysis (ABC) 12/6/2008

Repart Setting STANDARD Q,

[rezcription E stimated Cash Flow Analysis
Setting Options
Tupe |:| Print Repart Settings |:|
Default Report Three Hole Punch O
Period Ending Date 1 EMB/2010 @ Period Ending Date 3 | | 7M5/2010 @
Period Ending Date 2 | 6/30/2010 @ Period Ending Date 4 | | 7/30/2010 @
Payable Dizcount Option Take Digcounts When Dug  w

Cash Required Projection Format AP Invoice Due Date w

Cash Expected Projection Format | AR Average Due Date v
Include Open Purchase Orders

Selections
Select Field Operand
Bank Code All -

KeepWindow Open After:

‘W ainvDell Laser MFP 1815 PCL & vl Pit [] Preview [ Prririt I Preview I Setup
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3. Next, consider your projection options. First choose your payable discount options; do you want to consider
them or not?

Papable Dizcount Option Take Discounts wWhen Due  »

Cash Required Projection Format

Always Take Discounts
Ighore Digcounts

Cash Expected Projection Format

Include Open Purchasze Orders

Selectionz

4. Next, determine how you want to project your payables and receivables. You can select based on the invoice
due date OR from the AVERAGE due date. Average due date is calculated using the invoice date from AP and the
average days for payment on the vendor file (see the statistics tab in vendor maintenance). The same is true for
accounts receivable. The average days due date is calculated based on the invoice date compared to the average
number of days for payment (see the statistic tab in customer maintenance).

Fayable Dizcount Option Take Discountsz wWhen Due  » |
Cazh Required Projection Format AP lnvoice Due Date w
Cash Expacted Projection Format — [Eae e s=) KNI

AP dverage Due Date

Inchude Open Purchaze Orders |

5. Choose if you want open purchase orders included in your report.

[ Py P P oy Ry L LTS AT RS TE VY[ TY MY ONLE LY aus -

Caszh Expected Projection Farmat | AR rage Due Date  »

Inchude Open Purchaze Orders

6. At the top of the select screens are two important buttons; Receipts and Disburse. These buttons allow you
to enter cash receipts and disbursements that are not reflected in your payables or receivables. An example
would be payroll or loan payments or draws.

7. Click on Disburse button. Enter any payments you expect that are not in your open payables into the four
periods.
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Dishursements

Thiough B/16/2010 7/1/2010 741672010

Other Disbursements B/15/2010 6/30/2010 7/15/2010 743072010

Loan payrments 2500.00 5.000.00 2.500.00 5.000.00

Rents 00 5,600.00 00 5500.00

Other 1.000.00 £.000.00 2.000.00 700.00

| 00 .00 00 .00
00 .00 00 .00
00 0 il .00

Payroll Disbursements 20,000.00 | | 35,000.00 || 20,000.00 | | 35,000.00 |

[ are ] Lancel

8. Click OK to exit.

9. Select which bank codes you
would like to consider and you
are ready to run your report.

View Estimated Cash F low Analysis Report EEE

Preview

S AW ;o 4 i " “Crystaley
Through BB Huzmn B0
Calculated Book Balance BA52010 B/30/2010 FNSZ010 02010
A Secunty Pacific Checking 6,304 50
E Wells Fargo Payroll Ching 20,480.72
c Bank Of America Savings o.00
D Wells Fargo Checking 53,285.00
Baginning Cash Balanca: 80,160.22 675,502.48 615,509.75 641,282.0%
Cash Expeded lo Be Receved
Accounts Recenable 630,171.90 8,707 38 35,1682 28 13,587 37
Other Sources:
Loan Draw 0.o0 10,000.00 0.00 o.oo0
Sales of Machinery 0.00 0.00 15,000.00 0.00
Total Expectad Cash: 630.171.80 18,707.28 50,182 28 13.,567.37
Total Availlable Cash: 710,332.12 684,209 88 B65,762.03 B54,868.40
Cach Reguired to Be Disbursed:
Accounts Payable 0.00 0.00 LR 0.0
Open Purchase Orders. 11,230.63 2710013 o0.00 o.on
Payroll 20,000 00 35,000.00 20,000 00 35,000 00
Other Requirements
Lean payments 2,500.00 §,000.00 2,500.00 5,000.00
Rents 0.00 §,600.00 0.00 5,600.00
Cither 1,000.00 6,000.00 2,000.00 700.00
Total Gash Requirements: 34.730.83 78,700.13 24.,500.00 46.300.00
Ending Cash Balance: 675,582 .48 615,589 75 B41,282.03 BOB,5E8.40
»

10. Review your report. Each selection you made is clearly reflected.

Hope this helps you get more out of your software!

Regards,

Wmé'?n Von %iﬂm

Merilyn Van Zwieten

“CHOOSE YOUR PARTNERS WELL”
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| Wheaton, lllinois 60517
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